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Creating a transporter account

A transporter is a person who transports cattle from one point to another. If you offer services to scan and transfer
cattle, clients may authorise you to record cattle movements on the NLIS Database on their behalf. If you don’t
have an NLIS account, follow this procedure to apply. Once authorised by your state Department of Primary
Industries, the NLIS Helpdesk will create an account and email your user ID and password within 7 days.

1. Go to the NLIS website at www.nlis.mla.com.au

Click the ‘Terms of Use’ button at the top of the screen, and read the document online, or print it to
read later. Close the document window to return to the NLIS Welcome page.

[}C-:untau:ts !hHeIp tools l b Glossary l 3 NLIS-TnfDrmatiu:un FTermsan use ]

How do I get a user ID and

password?
Note: If you accept the Terms of Use, follow Steps 3-6 below. click the button belaw o
You cannot open an account unless you accept. request a new NLIS user
3. Click the ‘Create a new account’ button. (bCreate @ new account]

Create new account

4, Fill in the Account details form online.

Account details

ﬂ Select the Transporter account type Flease complete the following information. Fields marked with an * must be filled in.
*Account type

] Enter your Property Identification Code A
Pll:sb(Propertyhldentification Codes) assigned to you. Your PIC and tailtag

H . numbers are the same.
B Sklp the Saleyard ID fleld | If you awn more than one property, enter each PIC an a
separate line followed by the ENTER key.
L] Select a Title, then enter your £ B
First name and Last name NP

(Saleyard accounts only - Saleyards must contact the MLIS Help Desk for an allocated

E Enter your Tl’adlng name Saleyard 1D, before an a:ﬁ_mt can be created.)

@ Enter your Postal address D ;La“ name

r =

[ Enter your Phone/Fax/Mobile numbers *Propertyftrading name 'E|
I

] Enter your E-mail address *postal address
|

| N i F|
5. Tick the box to indicate that you agree Toun/city State  *Postcode
to the NLIS Terms of Use. ' [nsw ] |

*Phone Fax Mobile

) Y o’ G |
*E-mail
| H

6. Click the ‘Continue’ button to submit your
) . . ) [~ *Iacknowledge and agree that the use of the ERP and NLIS Database, the use
appllcatlon and Conflrm your account deta”S :Irtldsd:::slaaju;;nt\;tphz\anﬂL;gﬁ_art;;;notfhsszlatahase, and the administration of the
|.

when prompted by the system. —

4 Back | |‘} Continue |
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Moving cattle (non-written authority)

In Australia, all cattle movements on, off or between properties must be recorded on the NLIS Database. With
authority from clients, transporters may use the Cattle moved (non-written authority) option to record cattle
movements. A truck-mounted scanner usually captures and saves the details in a file that is uploaded to the

database later. If only a few animals are moved, the details can be typed in manually (see screen on page 3).

Before you notify the database, you must know the NLIS ID or RFID numbers of the cattle being moved, the PIC
they are moving from and to, the NVD or Wayhbill number (if there is one) and the date the cattle moved etc.

1. Go to www.nlis.mla.com.au Transporter home A
2. Enter the user ID and password of your R S _ _
Transporter account and click ‘Login’. 2E‘;f.ia@”.ffﬁ'.fr”.ﬁfﬁ.I.?idf.°1}‘“tﬁ.“f.fiii'?,EJ“!'éPﬁa?FQEE?Lii,”J.SE&!“E'Léige' buton
to update your account details.
‘ H [rch |
3. Choose ‘Cattle moved (non-written _—
aUIhorlty) and C“Ck GO ) What do you want to do today?
I want to Cattle moved (non-written authority);l
4 Choose one of two methods: (Flesse sclect)
. Account m@nagament . I
Notis the dotabase ot LGe)
Click [bupload a file | then follow Steps 5-9. i '-att\e moyed (non-writen authorit)
T ransfer correction
§ _ . . Reports
Click [rtrpe in the details | then follow steps 10-14. e
View/generate all reports

Non-written authority — Upload a file method

5. Create and save a file on your computer containing all the relevant details.
Note: If this file is not created automatically by your electronic reader, you can use Excel or Notepad.

An Excel file row for one animal would look like this:

| QBZZ2222XBA00053 | QBZzZz2222 | QDZzZz3333 | 123456 | 31/8/2006 | 1 | JO | BROWN | 1 |

NLIS ID (or RFID) From PIC To PIC NVD Date Auth  First Last Ack

A Notepad file row with the same details would look like this:
QBZzZz2222XBA00053,QBZZz2222,0DZ223333,123456,31/8/2006,1,J0,BROWN, 1

6. Follow steps 1-3 above, then click the Choose your file
‘upload a file’ button to display this screen: Which file would you like?

Click ‘Browse’ to find the file you have already created.
Select the file and dlick *Continue’,

X click the ‘Help’ button if you , N B
want more information on file formats. CEm) A |
EE click ‘Browse’ to find the file on your (»iew files Tve alrzady uploaded]

computer then select and open the file.

|‘4 Back ‘ (v Continue |

If the correct file is displayed, click ‘Continue’. Otherwise, click ‘Back’.

Follow the on-screen instructions to confirm the file and ‘Send’ it to the database.

Retain the Upload ID notified by the database as a record of the transaction.
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Non-written authority — Type in the details method

10. Type or paste in the visual NLIS ID number(s) e.g. NA123456WBAQ01234 or electronic RFID
number(s) e.g. 951 000000011432 of the cattle in the first field.

Note: If you type the numbers, press the ‘Enter’ key after each number.

Leave a space after the first three RFID characters e.g. 999 nnn etc.

To paste numbers from your clipboard, place your cursor in the large white box and press the
‘Ctrl’ and 'V’ keys.

11. Select or enter data in fields 2-8, then tick the Authorisation box.

Enter the details

1 Enter the cattle you 4 What is the NYDfWaybill number? & What is the m: If you want
want to move. authoriser's last i i
Enter the MWD aybill number in the field name? more qurmaﬂqn
Type the visual (NLISID) ar below, about a field, click
electronic (RFID) number in Enter the authoriser's .
the box below. Press the | E last mame in the field the appmp”ate
‘Enter’ key + after each ) } belaw. ‘He|p’ button.
nurmber. [»Help | #
ESH0000000:515152 ﬂ 5 When were the cattle moved?
951 000000004089 <] Choose the date below. (»Help |
*Ill LI ISEP ;I IZDUE'L'E 9 Authorisation
[wHelp | * 1 warrant that
_I — I_ am authorised by
e . . . the authoriser
6 Yhat is your authorisation level? R

notify MLA of this
transfer an their
behalf. I
acknowledge that T
am liable for all
losses and damages
arising out of this

[P Help ] Select your authorisation level below,

2 What PIC are you
moving them from?

Enter the source PIC below,

*l 7|3 - Mendor and Buyer/Other Authorisation warranty being
B . . . ) i ct and
) ; Enter the authoriser's first name in the field :Esimiiwa;m o
[¥Help | below, those losses ar
damages.,
*
3 What PIC are you I E —
mowving them to? (vFisip) [#Help |
Enter the destination PIC : ;
belaw,
*| 3 <
|:> Help :|
|.d Baclk | (b Continue |

Note: If an animal dies in transit:
Field 3. Enter ‘DECEASED’ as the ‘destination’ PIC.

Field 4. Leave the NVD/Wayhbill field blank
Field 5: Choose the date the animal died.

12. If the details are correct, click ‘Continue’. Otherwise, click ‘Back’.

13. Follow the on-screen instructions to confirm the details and ‘Send’ them to the database.

14. Retain the Upload ID notified by the database as a record of the transaction.
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Correcting transfers

The ‘Transfer correction’ function allows users to correct data they submitted to the database. NLIS retains the
original transfer details but the transaction history for the device shows the modified transfer details.

Transfer corrections can only be:

submitted via the NLIS website, or via the XML (Extensible Markup Language) interface

°
e submitted by the account that uploaded the original transfer
e processed if they relate to the most recent transfer recorded against the device
e used to correct the Source PIC, Destination PIC, NVD/Waybill Number and Date of Transfer
e used to remove a transfer if the wrong Device or Mob has been transferred
1. Go to www.nlis.mla.com.au LLGELER SRl nke S
- ELE |
2. Enter the user ID and password of your Welcome Adam,
Transporter account and click ‘Login’. Syt ot T s i vek your eomar adaress, Sick the ehange” button
to update your account details,
3. Choose ‘Transfer correction’ and click ‘Go’. (»change)
¥hat do you want to do today?
I want to Cattle moved (non-written authority);l
(Please select)
Account management P
\:iiew/adit my account details |}Go ‘
Motify the database of: _—
i Transfer correctiol
Reports
Wiew large report results
View my transaction history
Wiew/generate all reports
4. Enter the upload ID that contains the transfers
you Want tO remove or edlt ﬂ Which transfers would you like to view?
’ Enter the upload 1D, select the correction type then click *Continue’,
m: If you d0n1t knOW the upload ID’ SeleCt I want to view all transferred cattle on upload ID: *I ﬂ
‘View my transaction history’ from the home
What do you want to do? *Im the transfers
page, select the date you uploaded the transfer f—
. . y . . H
and click ‘Go’. For more information, see page 8. (brele)
|_1 Back ‘ |_}C0ntir|ue |
5. Whatdo youwanttodo? [l
lwant to ... Instruction ... Then, goto ...
Edit a single transfer Select ‘Edit’ and click ‘Continue’. Step 6 on page 5.
or Edit multiple transfers Select ‘Edit’ and click ‘Continue’. Step 7 on page 6.

or Remove transfer(s) Select ‘Remove’ and click ‘Continue’. Step 8 on page 7.

Page 4 of 8
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Correcting transfers — Edit a single transfer ... continued from Step 5

6. To edit a single transfer, click the Edit item link next to the device or mob to be corrected. C |

Correct your selected transfers

The following cattle were transferred by upload ID: 602592,

Which transfers do you want to edit?

Select the transfers you want to correct as a group from the following list and
then click “Edit selected iterms”. To change an individual transfer click on "Edit
itern’.

Click *Continue’ when you have finished. Click *Back’ if you want to select a
different list of transfers.

I}Help]

Moy of sorsted terme 0 C]
--' Wisual number (MLISID) .' Electronic number (RFIDY .i Transfer date .' Source PIC .' Destination PIC .' MWD ayhill .@
1 | MNI1402290CZ03405 951 0000000062 A4 077112006 MNI140229 QBZZ2222 S76050494 i%ﬁ
2 | NI1402290C2Z035344 2 951 000000006353 074112006 MNI1d40z29 QBZZ2222 576950494 i%ﬁ
e When the Edit item window appears, click in the fields you want to Edit item
correct, and change the details. visual number (NLISID)
® Click ‘Submit’ to confirm the changes, or click ‘Cancel’ to return to Iurid0z250C 203405

the preViOUS screen. Electronic number (RFID)
|95l 000000006264

Note: After you click ‘Submit’, edited transfers will be highlighted in
orange in the list and the modified data will be displayed.

*Transfer date

|7 =l |nov =] |zo08 -]

-' visual number (NLISID) .i Electronic number (RFIDY .i Transfer date .i Source PIC .i Destination PIC .i DA ayhill . [ Edit
r O MNI140229QCZ03405 951 000000006 264 07/11/2006 MNI140229 QBZZZ2222 576950472 iﬁ
|opzzzz22
e Repeat Step 6 for any other transfers you want to edit. I: :::;::::i"
Note: You can only edit a transfer once, so check all changes carefully. [ — R
If you make a mistake, you will need to contact the NLIS Helpdesk or | cemeel | » Submit |

the State Department to make any further corrections.

e After you finish editing, click ‘Continue’ at the bottom of the screen.

e The original transfer details will be displayed, followed by the edited transfer details. If the edited
details are correct, click ‘Send’. Otherwise, click ‘Back’ to change them.

Transfer correction

Confirm details Stepl1z34

If these details are correct, click *Send’ to continue. If they are incarrect, click "Back’ to change them.

[»Help]

You are about to Edit the following transfers on upload ID: 602592,

e Retain the Upload ID notified by the database as a record of the transaction.

Find out more at www.nlis.com.au or call the NLIS Helpdesk on 1800 654 743 Page 5 of 8
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Correcting transfers — Edit multiple transfers ... continued from Step 5

Version 2

February 2007

To edit multiple transfers in an upload, click the M checkbox next to each transfer you want to edit [§

or click ‘Select all’ to tick all items on the screen. E]

Correct your selected transfers

The following cattle were transferred by upload ID: 602592,

Which transfers do you want to edit?

then click “Edit selected items’. To change an individual transfer click on *Edit
itern’.

Click "Continue’ when yvou have finished. Click "Back’ if vou want to select a
different list of transfers.

ZED| E |

Select the transfers you want to correct as a group from the following list and

Displaying items 1 - 9 of 9.
MNurmber of selected itermns: 2

-B‘ Wisual number (NLISID) .' Electronic number (RFID) .' Transfer date .' Source PIC .' Destination PIC " MWD/ wayhill .'m.

] MI1402290C203442 951 000000006353 07/11/2006 MNI140229 QBZZ2222 876950494
z W NIL140229QCZ03443 951 000000006336 07/11/2006 MIl40229 QbzZzzzaz 76950494
3 v MI1402290C2Z03465 951 000000006225 07/11/2006 MNI140229 QBZZ2222 876950494

Edit
itermn

[rSelect all| [rDeselect all| Items per page: |20 x|

E [»Edit selected items |

[4 Back |

| b Continue |

Note: The maximum number of items per screen is 20. If you can see a ‘Next page’ button, your list
has several pages. For more information on viewing and sorting the list, click ‘Help’.

Click ‘Edit selected items’ to edit the same information for all selected devices. For example, if the
Destination PIC was wrong for all devices in an upload, you can update it for all the devices. [@

When the Edit selected items window appears, enter the Transfer

Edit selected items

Date, Source PIC, Destination PIC and NVD/Waybill number.

Click ‘Submit’ to confirm the changes, or click ‘Cancel’ to return to
the previous screen.

Note: After you click ‘Submit’, edited transfers will be highlighted in
orange in the list and the modified data will be displayed.

*Transfer date

Ja = |nov =] |zo08 =]

*Source PIC

|oFzz4444

*Destination PIC

|oDzz333z
— — - — = ——— N¥D/fWaybill
-i Visual number (NLISID) .' Electronic number (RFID) .' Transfer date .' Source PIC .' De
|s76950500
i | NI1402290C203442 951 000000006383 07/11/2006 MNIl40229 ) ] ) -
|> Cancel | |b Submit |
2 O MNI1402290C203443 951 000000006336 04/11/2006 QFZ24444 = - 7 itBI‘I'.I

Note: You can only edit a transfer once, so check all changes carefully. If you make a mistake, you
will need to contact the NLIS Helpdesk or the State Department to make any further corrections.

After you finish editing, click ‘Continue’ at the bottom of the screen.

The original transfer details will be displayed, followed by the edited transfer details. If the edited

details are correct, click ‘Send’. Otherwise, click ‘Back’ to change them.

Retain the Upload ID notified by the database as a record of the transaction.

Find out more at www.nlis.com.au or call the NLIS Helpdesk on 1800 654 743
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Correcting transfers — Remove transfer(s) ... continued from Step 5

8. To remove a transfer, for example, if you transferred the wrong device(s) or mob(s) of cattle:
click the ™ checkbox next to each transfer you want to remove [
or click ‘Select all’ to tick all items on the screen. (D |

Choose your cattle Step 1234

The following cattle were transferred by upload ID: 602592,

Which transfers do you want to remove?

Select the transfers by clicking in the check box ( I ¥ in the first column. vou
can also remove a tick by clicking an it. Click "Cantinue” when you have
finished. Click "Back” if you want to request a different list of transfers,

[pHelp] E

Displaying items 1 - 9 of 9,
Murmnber of selected iterns: 2

-Bi wisual number (NLISID) .‘ Electronic number (RFID) .‘ Transfer date .‘ Source PIC .‘ Destination PIC .i T DA ay bill .

1 NI140229QCZ03442 551 000000006333 07/11/2006 NI1d0229 QBZZ2222 876950494
z NI1402290CZ03443 551 000000006336 07/11/20086 NI140229 QBZZ2222 876950494
[rselect all| [pDeselect all| Items per page: |20 =]

[b Edit selected items ]

[4 Back | |> Continue |

Note: The maximum number of items per screen is 20. If you can see a ‘Next page’ button, your list
has several pages. For more information on viewing, sorting or filtering the list, click ‘Help’. |3

e After selecting the transfers you want to remove, click ‘Continue’ at the bottom of the screen.

Transfer correction

Confirm details

If these details are correct, click *Send’ to continue, If they are incorrect, click "Back’ to change them.

[PHeIp]

Tou are about to Remove the following transfers on upload ID: 602592,

Displaying items 1 - 2 of 2,
-‘ Visual number (MLISID) .' Electronic number (RFID) .i Transfer date .' Source PIC .' Destination PIC .' MY DA &y bill .

1 MI1402290C 203442 951 000000006383 07/11/2008 MI140229 QBZZz222 876950494
2 MI1402290C203443 951 000000006336 07/11/2008 MI140229 QBZZz222 876950494

Items per page: |20 =

|:1 Back | |r Send |

Note: Check the correct transfers are selected as you are about to delete them from the database.

e The transfers you selected for removal will be displayed. If the correct transfers are listed, click
‘Send’. Otherwise, click ‘Back’ to change them.

e Retain the Upload ID notified by the database as a record of the transaction.

Find out more at www.nlis.com.au or call the NLIS Helpdesk on 1800 654 743 Page 7 of 8
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Viewing transaction history report

It is important to run this report after every database session to view a list of all transactions sent to NLIS and
check that they were processed successfully. Note the Upload ID of any transactions with an error status.

1. Go to www.nlis.mla.com.au Transporter home -
_D ED_
2. Enter the user ID and password of your Welcome Adam,
Transporter account and click ‘Login’. Sdam@amyFarm.comau. [t s nok your & mal acrbss, sick tha Change’ button
to update your account details.
3. Choose ‘View my transaction history’ from the (EeiEntE)
Reports list and click ‘Go’.
What do you want to do today?
1 want to View rny transaction history ;I
X i (Plzase select)
4. Select the dgte range to specify the period you T (o)
Want! and CIICk Contlnue . NDtggttt\'::nﬂdoatz%a(s:ountlwritten autharity)
Transfer carrection
View my transaction history Raﬁa?gtws |arge report results
Enter criteria View/generate “'—Ir"

Select the date range below

From [z «||1an =||2007 =t |15 =] [Feb =|[2007 -]

r Display error formatted uploads

[4 Back | :» Continue

5. The format of the report will look similar to the example below, but the details will differ:

View my transaction history

Result Step 1 2

Below is a list of transactions that have been performed by user 2sdawsmz between 0101 2007 and
150272007,

If you have an Upload ID, you can see the contents by clicking [Mfile wiewer | or see the upload status by clicking

[pstatus viewer |
C [T

Displaying items 1 - 2 of 2.

-' Upload IDY i' Data type '.-w_i Requested date & time .‘ Upload status .

Generic Uploads rore than 2, 7 or 28 days ,
1 612544 Query ﬂ T o PO 14/02/2007 2:30 PM COMPLETE
5 617645 Generic Uploads more than 2, 7 or 28 days 14/02/2007 2:28 PM COMPLETE
Query after the event.xml _
[h Column displal_.r] Itemns per page: |20 = [b Filter I:n,r] [h Expar‘t]
|.< Back |

N Click the ‘User file name’ link to view the contents of a file.
E cilick the ‘Upload status’ link for any files which display an ERROR

[@ Click the ‘Help’ button for information about sorting the report results.
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